QUINLAN VISUAL ARTS CENTER

SPRING POTTERY MARKET 2025
APRIL 24 - 26
(HOURS: APR. 24 & 25, 9AM TO 8PM; APR. 26, 10AM TO 6PM)

VENDOR NAME

ADDRESS

CITY STATE ZIP

CELL PHONE EMAIL

1. Installation:
The vendor appoints the Quinlan Arts, Inc. (dba Quinlan Visual Arts Center, hereafter QVAC) as an agent
for the works of art consigned under this agreement for the purpose of sale. Location: QVAC.

2. All merchandise for sale must be at the Quinlan, priced and set-up on Wednesday, April 23rd between
5PM — 8PM. Artists do not have to be present, but are welcome to be, during market hours. All vendors will
be provided with a 6-foot rectangular table to display merchandise.

3. Sale of Pottery/Art Work and Commission: The QVAC cannot guarantee the sale of works, but
every reasonable effort will be made to promote and encourage work sales. Payment for work sold will be
sent within a week of the close of the market. The vendor’s share will be 70% of the retail price listed on the
price label. A 30% commission will be retained by the QVAC. Work will be sold at the retail value indicated
on the pricing label by vendor. This contract ends at the end of the market 2025.

4. ALL purchases of works must be made in person. The QVAC is not responsible for shipping/delivery of
works.

5. All payment processing will go through the Quinlan Visual Arts Center. Commission checks will go out
to artists the following week. Please provide a W9 upon submitting the Vendor Agreement.

6. Return of Artwork: Vendors are required to collect artwork from the QVAC at the end of the market,
Monday, April 28 from 9AM to 5PM.

PRICE TAGS and TABLE SET-UP:

For price tags, we will use sticky labels. We will have labels ready with the vendor’s first and last name
initials, approximately 2-3 sheets per person. The price of each piece must be written using a black Sharpie,
provided by the Quinlan. The prices must be written by the vendor to avoid errors.

When an item is sold, the label is removed at point-of-sale and adhered to a master sheet for the vendor for that
day. The day's sales for all vendors are reconciled at the end of the day with the tags for each vendor! This
allows vendor pay-out checks to be ready and mailed within a week of the market.
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FOR VENDORS:

Pricing labels must be attached to ALL ceramic pieces and not to packaging or paper tags. Use first
and last initial with the item number as SKU Code. (EX: WG12 $45)

A corner of the tag must be folded over itself to facilitate easy removal.

As the Quinlan Visual Arts Center is managing the market, it is highly recommended that ALL
merchandize be priced prior to show (NO LATER THAN APRIL 23 at 8PM). This will allow the
Quinlan and its volunteers to replenish tables when works are sold.

Please ensure all ceramics, especially their bases, are clean and free of rough edges/snags.

If the work is two or more pieces, like lids or sets to be sold together, please tape together to help
prevent breakage.

If a work is NOT food safe and likely to be used for food, please label piece ‘Not Safe for Food’; for
example, on Raku-fired pieces.

Please do not use the abbreviation NFS as it can be misinterpreted to mean “Not For Sale”.

All displays are to remain within the framework of the table. Use of the floor/wall space is not
permitted.

A power outlet can be arranged if needed. Vendors must supply a power strip that can be switched
off at the end of the day.

Each participant will receive a 5"x7" photo frame to be placed on the table. These are to be
returned to the Quinlan at the end of the show.

No display is to be packed up before the end of the show and the closing of the doors on the day.
After the show, please return vendor envelopes and photo frames.

Breakages: Any breakages by a Quinlan staff member or volunteer member will be paid for by the Quinlan
Visual Arts Center. Should a customer break a piece this will require full payment by the person involved unless
the vendor forgoes payment, in person.

The Quinlan Visual Arts Center is NOT responsible for any loss or theft of items from the tables or those stored
in boxes underneath.

Vendor Signature

Date

Sincere thanks for participating in the QVAC’s Market. We hope to make this an annual event. We are here
to promote living artists and artisans.
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Spring Pottery Market 2025 Inventory

Artist Name:

Artist Initials | Item # Title Price Sold

Please label your ceramics with your custom SKU code. First & Last Name Initials with Item Number and price. (EX: CM23 $45)
Quinlan Visual Arts Center | 770-536-2575 | info@qvac.org | 514 Green Street NE., Gainesville, GA 30506 | www.qvac.org
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